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PURPOSE
Colton Joint Unified School District (CJUSD) will continue to work toward a healthy and
safe environment by utilizing the guidance from the U.S. Centers for Disease Control
and Prevention (CDC), California Department of Public Health (CDPH), and Cal-OSHA.
The District has the responsibility for implementing the provisions of this COVID-19
Safety Plan (CSP) in the workplace pursuant to California Code of Regulations (CCR),
Title 8, section 3205(c). This CSP is designed to control exposures to the SARS-CoV-2
virus that may occur in our workplace.
The Assistant Superintendent of Business Services has overall authority and
responsibility for implementing the provisions of this CSP in our workplace. In addition,
all managers and supervisors are responsible for implementing and maintaining the
CSP in their assigned work areas and for ensuring employees receive answers to
questions about the program.
All employees are responsible for using safe work practices, following all directives,
policies, and procedures, and assisting in maintaining a safe work environment.
The intent of this document is to also provide guidance and direction to school sites,
utilizing best practices as we set up classrooms to provide a safe and healthy
environment for students, staff, and visitors. These guidelines are also prepared with
guidance from the COVID-19 and Reopening In-Person Instruction Framework & Public
Health Guidance for K-12 Schools in California, 2020-2021 School Year, dated March
20, 2021.

COVID-19 TRANSMISSION
The virus that causes COVID-19 is thought to spread mainly from person to person
through respiratory droplets when an infected person vocalizes, exhales, coughs, or
sneezes. While it is primarily spread by coming into close contact (within 6 feet from a
cumulative total of 15 minutes or more over a 24-hour period) of a person who is
infected with COVID-19, it may also be spread by touching a surface or object with the
virus on it and then touching your mouth, nose, or eyes.

IDENTIFICATION, EVALUATION, AND CORRECTION OF COVID-19 HAZARDS
CJUSD is committed to locate, identify and correct potential COVID-19 hazards in the
workplace. The following will be implemented:

● Evaluate employee workplaces for potential hazards. Employees are
encouraged to identify and bring to management’s attention COVID-19 hazards
in their workplace.
● Conduct periodic inspections of the facility to identify and correct potential
hazards that exist in common areas, high traffic areas, and other areas
frequented by employees and the public.
● Conduct workplace-specific evaluations of hazards following any positive
COVID-19 case in the workplace. This will help identify those employees who
were in close contact with the infected employee and require all those

CJUSD COVID-19 SAFETY PLAN

PAGE 3

potentially exposed to quarantine as required by law. This is being performed by
contact tracing from the COVID Response Team (Health Staff).
● Evaluate District policies and procedures, work practices, and staffing to
determine whether any of our processes or policies can be changed or
amended to reduce or eliminate COVID-19 hazards.
● The District will regularly evaluate the workplace for compliance with this
program.
● Unsafe and unhealthy hazards, work conditions, practices, policies, or
procedures will be documented and corrected in a timely manner based on the
severity of the hazards. Correction priority and correction times will be based on
the immediacy of the unsafe or unhealthy hazard.
● (See Appendix A and B for evaluation forms.)

EMPLOYEE TRAINING
CJUSD may provide regular training for employees on the following topics using
interactive methods that are easy to understand including but not limited to verbal,
visual, audiovisual, picture-centered handouts, and other resources:
● What is COVID-19 and how is it spread
● Signs and symptoms of COVID-19
● Physical/social distancing guidelines (both at work and during off duty time)
● Importance of washing hands with soap and water for at least 20 seconds or
use of hand sanitizer if soap and water are not readily available
● Proper use of face coverings, how, where, and when to wear them
● Importance of avoiding touching eyes, nose, and mouth
● Proper wearing of personal protective equipment (PPE)
● Importance of disinfecting personal workspaces and high touch areas
● CJUSD will continue to provide resources regarding safety through
communications emails, websites, and Twitter page postings
● COVID-19 Employee Handbook
● (See Appendix C for offered trainings)

PROCEDURES TO HELP PREVENT THE SPREAD OF COVID-19
Employees are to self-monitor temperatures daily; if an employee has a fever of 100.4
degrees Fahrenheit or greater, the employee is to contact the supervisor and stay
home. (Any temperature greater than 100.4 is considered a “fever” by the CDC).
When employees arrive at work, they will be required to enter the school site through
the office, sign in, and use the thermoscan device to take their temperature once again.
(See Appendix G for scanning devices). If the employee has a fever of 100.4 degrees
Fahrenheit or greater, they will be required to return home and follow procedures for
reporting their absence.
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Employees’ health - If an employee has any combination of the below symptoms or
have been exposed to anyone with a positive diagnosis, they should stay at home and
notify their immediate supervisor. This list does not include all possible symptoms
related to COVID-19.
● Fever or chills, cough, shortness of breath/difficulty breathing, fatigue, muscle
or body aches, headaches, new loss of taste, sore throat, congestion or runny
nose, nausea or vomiting, diarrhea or repeated shaking with chills.
If an employee is not feeling well and is exhibiting symptoms that may be attributed to
COVID-19 or a fever, the District will do the following:
● When applicable may provide resources including how to seek medical care
information, testing sites, etc.
● CJUSD will send an employee home that is exhibiting any symptoms to include
but not limited to a fever 100.4 or higher and the COVID Response Team cohort
nurses will provide the employee with information on how long the employee
will be sent home. The Human Resources Department will provide the
employee with information regarding potential leave benefits.
● Employees who are sent home due to the existence of a fever 100.4 or higher
may be asked to self-monitor for additional symptoms or have testing. If a test is
taken and the result is positive, the COVID-19 leave is applicable. If the test
result is negative, the district will determine which leaves will be used (sick time,
etc.).
● If the employee is unable to return to work as per the off-work order that was
submitted, the employee will need to provide an updated off-work order.
If informed that an employee tests positive for COVID-19, the testing facility will notify
health officials in the county/city. The health officials may request additional information
from CJUSD. Information may include but is not limited to:
● The employee’s work location, work hours, general and specific work duties, if
the employee has traveled to multiple worksites recently with timing, and the
last day the employee was at work. Identify who has been in contact with the
employee. The employee’s name will not be disclosed unless asked by the
health officials.

PERFORMING CONTACT TRACING
Contact tracing involves identifying close contacts of high-risk persons. Close contact is
defined as two or more people who are closer than six feet for more than 15 cumulative
minutes in a 24-hour period. Each school site has been assigned to a cohort with
oversight by an assistant superintendent and nurse based on their geographic area:
Bloomington, Colton, and Grand Terrace.
CJUSD has established a COVID Response Team to address potential exposures. The
team includes the Assistant Superintendent of Student Services, Director of Human
Resources, Risk/Safety and Benefits Manager, and medical staff.
The contact tracing process includes the following:
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● Completion of the COVID exposure report, which is to be completed by all
department managers and site administrators using Laserfiche
● The information obtained within the report is reviewed by the cohort nurse
● If needed, the cohort nurse will reach out to department managers, site
administrators, and employees for additional information
● With the information provided in the contact tracing, the cohort nurse will make
a recommendation regarding:
○ Quarantine, testing, return to work date, and locations that will need to be
cleaned/disinfected
● Department managers and site administrators are notified of confirmed or
suspected cases in order to identify potential exposures
● Notification to employees to remain at work or be sent home will be
communicated by either the site administrator, cabinet member, or department
administrator as instructed by the COVID-19 Response Team or HR
● For employees, information regarding absence protocols will be provided by
Human Resources, including Frontline instructions for entering the absences

PERSONAL PROTECTIVE EQUIPMENT
Personal Protective Equipment may be needed to prevent certain exposures. While
correctly using PPE can help prevent some exposures, it should not take the place of
other prevention strategies.
Examples of PPE include but are not limited to the following: gloves, goggles, sneeze
guards, face shields, face masks/coverings, and respiratory protection, when
appropriate.
The District will provide clean, undamaged face coverings, disposable face masks, and
reusable face coverings for students and staff and ensure they are properly worn by
employees over the nose and mouth when indoors, and when outdoors and less than
six feet away from another person, including non-employees, and where required by
orders from the California Department of Public Health (CDPH) or local health
department.
Employees must wear one of the following types of face coverings: (Appendix I)
● Dust mask
● Disposable mask
● Washable cloth fabric
● Face shields (with one of the face coverings above)
Examples of face masks that are not allowed:
● Bandanas
● Gaiters
● Masks with one-way valves
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In limited situations where a face covering cannot be used for pedagogical or
developmental reasons, (i.e. communicating or assisting young children or those with
special needs) a face shield can be used instead of cloth face covering while in the
classroom as long as the wearer maintains a physical distance of at least six feet from
others, to the extent practicable. Staff must return to wearing a face covering outside of
the classroom.
Due to the requirement to wear masks, ID badges will be required to be worn for safety
reasons.
It is important to wear a face covering correctly for maximum protection. Follow the
CDC’s recommendations below:
● Wash your hands before putting on your face covering.
● Put it over your nose and mouth and secure it under your chin.
● Try to fit it snugly against the sides of your face.
● Make sure you can breathe easily.
● Do not put the face covering around your neck or on your forehead.
The following are exceptions to the use of face coverings in the workplace:
● When an employee is alone in a room.
● While eating and drinking at the workplace, provided employees are at least six
feet apart with air supply to the area maximized to the extent possible.
● Employees who cannot wear face coverings due to a medical or mental health
condition or disability, or who are hearing-impaired or communicating with a
hearing-impaired person. Alternatives will be considered on a case-by-case
basis.

PROCEDURES FOR PHYSICAL/SOCIAL DISTANCING
Physical/Social distancing is an effective method that can help stop or slow the spread
of an infectious disease by limiting the contact between people. For COVID-19, the
recommended distance is at least 6 feet.
Employees will be asked to practice distancing in and outdoors including, but not limited
to the following:
● During breaks and lunch periods, employees are prohibited from eating lunch
together indoors within 6’ of each other, as masks cannot be worn while eating
and lunch periods exceed 15 minutes. Eating together in excess of 6’ apart
would be permissible, outside would be preferable
● When working in sports fields, playgrounds, assembly areas, and/or other
outdoor areas
● Coming and going from vehicles in parking lots
● Entering, working within, and exiting physical buildings or other structures
● When engaging in work activities, including sharing various tools
● When working in meetings, training, workshops, and events
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● Common areas (hallways, bathroom stalls, file rooms, mailroom, etc.)
● At work locations (including offices, cubicles, workstations, etc.)
● When possible, eliminate the need for workers to be in the workplace-e.g.,
telework or other remote work arrangements
● Reducing the number of persons in an area at one time, including visitors

ENGINEERING CONTROLS
We will implement the following measures for situations where we cannot maintain at
least six feet between individuals:
● Virtual hosting for employee-to-employee meetings, classroom instruction
(where feasible), student-employee interactions such as counseling,
Individualized Educational Plans (IEP), etc.
● Face coverings
● Sneeze guards/plexiglass partitions
● Distance markers
● Reduce staffing
● Increased ventilation
● Remote workspaces
● Alternating in-person work schedules

GOOD SANITATION PRACTICES
CJUSD will continue to refer to CDC for cleaning and disinfection guidelines and will
utilize U.S. Environmental Protection Agency (EPA)’s list of disinfectants that meet
EPA’s criteria for use against SARS-CoV-2, the virus that causes COVID-19, and follow
the manufacturer’s instructions for all cleaning and disinfection products (for example,
safety requirements, PPE, concentration and contact time).
The District will assign personnel and establish routine schedules to clean and disinfect
common areas and objects in the workplace and on campuses.
Good sanitation practices conducted by our custodial staff might include but are not
limited to:
● Clean and disinfect restroom facilities frequently, re-stock toilet paper, being
careful to air out the restroom after disinfecting to avoid affecting sensitive
students
● Handwashing areas have plenty of soap, paper towels, and cleaning and
sanitizing solution
● Handwashing and hand sanitizer supplies are re-stocked regularly
● Sanitize water receptacle and drinking fountains frequently
● Identify and regularly clean and disinfect frequently touched surfaces
throughout the workplace, such as doorknobs, equipment, and handrails.
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● Use of electrostatic sprayers for mass disinfecting and germ-o-meter to test
effectiveness
● Air conditioning filters (MERV 7) replaced every three months and draw more
outside air for ventilation
● Placement of Bi-polar Ionization in HVAC systems (helps with COVID, bacteria,
and allergens by applying an electrical charge to attract viruses and allergens
together to make filters more effective)
Minimize and/or eliminate sharing of supplies and equipment between
workers/students; for equipment that must be shared, conduct frequent cleaning
between worker use. Workers/students should not share headsets or other objects that
may come into contact with their face, mouth, or nose.
Perform ongoing enhanced cleaning/disinfection of work areas when a worker with
COVID-19 is identified, following CDC recommendations.
● The work areas of infected workers should not be entered by non-custodial
workers until work areas have been cleaned and disinfected with products
approved by the EPA for COVID-19.
● Classrooms and work areas should be left vacant for 24 hours before
disinfecting
● If possible, open outside doors and windows and use ventilating fans (if
applicable) to increase air circulation in the area.
● Work should be performed by cleaning staff trained on the safe use of
disinfectant and supplied with all required and recommended PPE.

SYSTEM FOR COMMUNICATING
Communication between employees and the district relating to COVID-19 mitigation and
response is important to ensure employees’ safety while in the workplace. Our goal is to
ensure that we have effective two-way communication with our employees, in a form
they can readily understand.
● The district has a communication system that is intended to accomplish a clear
and concise exchange of information. CJUSD employees are encouraged to
report to their immediate manager/supervisor concerns regarding possible
COVID-19 symptoms or possible exposure.
● Employees are encouraged to freely communicate with their supervisors and
managers with regard to coronavirus symptoms, possible exposures, workplace
concerns, and suggestions for corrections of potential hazards without fear of
reprisal.
● All district employees have been given guidelines (COVID-19 Employee
Absence Protocols and Information) to assist with absences related to
COVID-19 symptoms or actual diagnosis. This also provides instructions on
who to contact regarding available leaves.
● Pursuant to both Cal/OSHA Emergency COVID-19 Regulations and Assembly
Bill 685, employees and their respective representatives will receive a
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COVID-19 Positive Notification Letter (which also includes potential benefits
available to employees).
The district will adhere to the Cal/OSHA Emergency COVID-19 Regulation in the event
there has been an “outbreak” or “major outbreak” by providing testing at no cost during
work hours.
The amount of testing varies based on a single case, an “outbreak” (3 or more cases
within a 14-day period), or a “major outbreak” (20 or more cases in a 30-day period) in
an “exposed workplace” as defined by the COVID-19 regulations. Meanwhile, employee
confidentiality must be maintained.
● Testing will be provided to all exposed employees in the workplace except those
who were not present during the period of an outbreak.
● Testing will be provided as frequently as required by per specified outbreak.
Additional testing will be provided when deemed necessary by Cal/OSHA.
The primary contact at the San Bernardino County Department of Public Health
(SBCDPH) for assistance and to answer questions related to the reopening of schools is
Heather Cockerill, public health liaison at (909) 387-4578, hcockerill@dph.sbcounty.gov.
If the liaison is unavailable and urgent assistance is needed, contact (800) 722-4794 or
(909) 677-7168 after hours. These telephone numbers do not provide medical advice or
assistance. Call 911 for emergency medical services.

EXCLUSION OF COVID-19 CASES
Where a COVID-19 positive case has been identified in a workplace, the district will limit
transmission by the following but not limited to:
● Ensure known COVID-19 positive cases are excluded from the workplace until
the quarantine period has exhausted and the return-to-work requirements are
met.
● Continuing and maintaining an employee’s earnings, seniority, and all other
employee rights and benefits whenever we’ve demonstrated that the COVID-19
exposure is work-related.
● Provide employees at the time of exclusion with information on available
benefits.

REPORTING, RECORDKEEPING, AND ACCESS
CJUSD is committed to following all local and state laws requiring reporting,
recordkeeping, and access to records. It is our policy to:
● Record and track all COVID-19 cases (potential and positive).
● Report information about COVID-19 cases at our workplace to the local health
department whenever required by law, and provide any related information
requested by the local health department.
● Report immediately to Cal/OSHA any COVID-19 related serious illness or
death, as defined under CCR Title 8 section 330(h).
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● Keep and maintain records of the district’s efforts to implement the written
COVID-19 Prevention Program (CSP) in accordance with CCR Title 8 section
3203(b).
● Make the written COVID-19 Prevention Program available at the workplace to
employees, authorized employee representatives, and to Cal/OSHA
immediately upon request.

RETURN-TO-WORK OR SCHOOL CRITERIA
CJUSD’s COVID-19 Response Team continues to follow the California Department of
Public Health (CDPH) Guidance on Returning to Work or School.
COVID-19 cases with COVID-19 symptoms will not return to work until all the following
have occurred:

● At least 24 hours have passed since a fever of 100.4 F or higher has resolved
without the use of fever-reducing medications.
●

COVID-19 symptoms have improved.

● At least 10 days have passed since COVID-19 symptoms first appeared.
● COVID-19 cases who tested positive but never developed symptoms will not
return to work until a minimum of 10 days has passed since the date of
specimen collection of their first positive test.
● Employees who return to work following an illness must promptly report any
recurrence of symptoms to their immediate supervisor.
● A negative test will not be required for an employee to return to work.
● If an order to isolate or quarantine an employee is issued by a local or state
health official, the employee will not return to work until the period of isolation or
quarantine is completed or the order is lifted. If no period was specified, then
the period will be 10 days from the time the order to isolate was effective, or 14
days from the time the order to quarantine was effective.

WHAT FAMILIES CAN EXPECT AS SCHOOLS REOPEN
The health and safety of CJUSD are of the utmost importance. When the 2020-2021
school year begins, on-campus school will look much different than previous years due
to new health and safety measures. This plan to reopen schools is based on current
guidance from public health officials and state agencies that will likely be updated as the
situation evolves.
It is important to note district plans must focus sharply on academic instruction to
enhance student performance and address learning loss. At the same time, CJUSD is
committed to maintaining the extracurricular programs, clubs, and athletics, which are
paramount to the physical, mental, and social well-being of CJUSD students.

EDUCATIONAL OPTIONS
Quality instruction and a commitment to equity for all students continue to be a focus for
the CJUSD educational programs. Knowing the needs of students and families vary, the
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district plans provide two instructional options for the 2020-21 school year. CJUSD
hopes the following information will help parents make the best choice for their children.
2020-21 instructional programs:
Hybrid model - blend of in-person and remote learning. Students will have the option of
receiving daily instruction via live stream from their classroom teacher.
Full remote learning -100% online virtual school (still in consideration). In addition, the
District will also offer independent study and home choice programs.
CJUSD schools will work with students and families to ensure equity and access to
quality instruction. Accommodations for students with disabilities, students with diverse
learning needs, students who are medically vulnerable, and English learners will be
made as needed.

TECHNOLOGY INFORMATION
Electronic learning devices are available for all students in CJUSD.
All students will be expected to bring their devices fully charged to and from school each
day. This will allow for greater continuity between in-school and distance learning
experiences.
At home, the internet will be needed for all students to utilize the online platform and
curriculum.
In the event a family is unable to secure at-home internet through a local telecom and/or
does not qualify for discounted internet, I.T. and your school library media technician will
assist families in securing a Wi-Fi hotspot for instructional use only.
Families needing assistance in securing at-home internet are encouraged to call the I.T.
help-desk at (909) 580-5038.

AS STUDENTS RETURN, IT WILL LOOK DIFFERENT!
Screening at home: families are recommended to take temperatures daily before going
to school. Anyone with a fever of 100.4 F or higher should not go to a school site.
Arriving at school: students will have temperature taken upon entry to the school site at
a designated entry point using a Thermoscan. (Appendix G)
Students with a fever of 100.4 F when screened will be sent home with their parents
and there will be a mandatory stay at home for 3 days (Distance Learning during the
mandatory 3-day stay at home). They may return after the 3 days if they are symptom
and fever-free without medication.
Students sent to the health office for any reason, and those exhibiting symptoms of
COVID-19, will receive an additional temperature screening. These students will also be
sent to a designated isolation area until they can be picked up by a parent or guardian.
Students who have direct exposure at a school site or confirmed case from
parent/guardian (quarantine/mandatory stay at home, distance learning (DL) during
14-day quarantine period) and a doctor’s note will be required to return.
When parents disclose that their student has tested positive for COVID-19 or was
directly exposed to a COVID-19 positive person the following will take place:
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● Student and any siblings will be sent home or remain at home
● Site Administrator will complete the CJUSD COVID Report Form
● Nurses perform contact tracing
Students will be required to wear masks per CDPH guidelines
● Students grade kindergarten and above are required to wear face coverings.
● Students age 2 to TK are required to wear face coverings anytime they cannot
maintain six feet social distancing, including:
○ While in the classroom
○ While waiting to enter campus
○ While waiting on school grounds (except with eating or drinking)
○ While leaving school
○ While on the bus
Secondary students must wear and display student ID cards, breakaway lanyards will
be provided to the students.
Parents and visitors will have limited access to the school campus.
School sites will designate routes for entry and exit in order to limit direct contact with
others. (Appendix E and H)
School sites will have signage throughout campus (exterior and interior) to remind
students and staff about social distancing, hand washing, and spreading germs.
(Appendix E)
Students will be encouraged to bring refillable water bottles to be used at the water
filling stations. (one refillable water bottle will be provided to each student which reads –
“#CJUSDCares” and has a place for a name).
The district is committed to securing additional safety equipment including but not
limited to bottle filling stations, hand-washing stations, touch-free thermometers, student
partitions, and more.

GENERAL GUIDELINES FOR SETTING UP STUDENT DESKS
The following safety guidelines should serve as a guide as desks are arranged. The
hybrid model “AA/BB” with A students on Monday/Tuesday and B students on
Thursday/Friday will be assumed for these guidelines.
The following link includes pictures of model classrooms posted on the CJUSD
intranet/SharePoint website:
https://sites.google.com/cjusd.net/cjusd-intranet/covid-19-response-team/school-siteclas
sroom-setup-information
● The District’s maximum number of students per classroom will be based on the
size of the classroom and the allowable distance between students per CDC and
CDPH guidance. CJUSD classrooms will meet or exceed this standard.
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●

●

●
●

●

○ Larger-than-standard classrooms may contain more students if the
additional students can be safely accommodated
Social distancing between students and teachers shall be based on the CDC and
CDPH guidance.
○ Large plexiglass-style partitions are available through Purchasing on an
as-needed basis
○ Pre-K to K classes may consider utilizing partitions to separate students
Single student desks may be used to maintain social distancing in the classroom
○ Label alternating desks as “A” for the A schedule, and “B” for the B
schedule
○ Labels will be available from the print shop
○ Note: if the site desires to remove desks from the classroom, there must
be room available on campus to store them. Funding to be provided on
an as needed basis for additional storage and/or cubbies for the sites.
Use of district-provided desk shields in order to minimize the spread of the
Coronavirus
Physical placement of student desks
○ Students should face the same direction toward the front of the room if
using sled style or single person desks
○ If using round tables, use desk shields to separate students from each
other as reasonably necessary
○ If using large rectangular tables, consider using desk shields to separate
students from each other, no more than four students per table, two per
side at the far ends
■ If rectangular tables are set in rows, be sure to include an aisle or
two to provide the teacher access to students without having to
pass behind them
○ If using kidney tables for small group instruction, M&O will place desk
shields on these desks. We can fit three or four desk shields on a kidney
table
Additional Guidelines and Considerations for Pre-K through Kindergarten
○ Place toys in mesh bags for the custodian to sanitize. Bags will be hung
on the outside of the door for the custodian to clean/spray
○ Lunch in shifts or eat outside when weather permits
○ Designate ingress and egress in classrooms with 2 doors
○ Blankets and sheets will be placed in bins. Bins will be labeled with the
students’ names and pictures. Students will take blankets and sheets
home each week for cleaning: A cohort on Tuesdays, B cohort on Fridays
○ Nap time configuration will be from head to toe
○ Use hula hoops or pool noodles to maintain distance
○ Cubbies and bins with supplies and materials will be used for each student
with the students’ names and pictures on the front
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○ Spots marked on carpets with tape to ensure social distancing
○ Cover classroom library at the end of each day, using the CDC time-based
method of 5 days between return and check out to ensure the books are
coronavirus-free
○ Cover materials on counters with red covers. Red means do not touch
○ SDC K may need to set up different than upper grade SDC
○ At centers, each student will have their own materials
○ Put in work order to add hooks for backpacks outside the classroom; sites
purchase hooks based on district standard
○ Custodian will vacuum PK, TK and K classrooms nightly
○ Transparent partitions in play areas to maintain separation/distance
○ Coordinate with custodian to vacuum between K and PreK at Rogers
(vacuum twice a day)
○ Checkerboard rugs are acceptable for PK, TK, K and first graders
○ First grade classrooms are smaller than K rooms and may not be able to
maintain distance on checkerboard rug
● School and Classroom libraries
○ There is no effective means of disinfecting books properly.
○ If library books are allowed to be checked out, there must be a system of
collecting the books, holding them in a bin for 5 to 7 days, then putting
them back on the shelf.
○ Classroom library books should be covered with plastic wrap or similar
covers to prevent damage during hydrostatic disinfection spraying
○ CJUSD Librarians developed outstanding guidelines for our school
libraries based on the phase of reopening the District enters:
https://docs.google.com/document/d/1P_BHwP4by4AFNU_uAUXid0ZANV
q5VdluPf57Dsi_ygM/edit?usp=sharing
○ Guidance provided by NYC Library System:
https://guides.nyu.edu/coronavirus/handling-library-materials#s-lg-box-wra
pper-28584638
○ Encourage students to use the digital libraries available: Sora by
OverDrive for 7th-12th, Destiny Discover for TK-6, World Book Online,
Britannica, as well as our cooperative partnership with San Bernardino
Libraries.
● Prohibition of shared items among students
○ Personal learning supplies, such as pencils, rulers, protractors, etc., must
be available on a per-student basis and not allowed to be shared
○ Consider storing students’ personal items in ziploc bags
● Personal furniture and items
○ In order to ensure adequate space for all desks in the classroom, and
because some types of fabric-covered furniture may not be easy to
disinfect, it is required to remove all personal furniture from the classroom
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■ Please provide ample time and notice for teachers to take their
furniture home
■ Utilize the liability waiver form provided by Risk Management to
allow family members on campus to assist in removing furniture
○ Because some personal furniture may not meet the safety standards for
classrooms, it will be necessary to receive the approval of Risk
Management to return the furniture back to the classroom after the
pandemic is over
■ All personal equipment and furniture must be identified with the
staff member’s name and the word “personal” in order to ensure it
is not added to the district’s asset inventory inadvertently
■ Please keep in mind that staff that bring personal furniture are
expected to regularly clean them in order to ensure a safe and
healthy environment. The Maintenance and Operations
department does not clean/disinfect personal furniture
○ It is highly recommended that personal papers and items be removed to
enhance the ability to disinfect classrooms with the hydrostatic spray
equipment without damaging the papers
● Flexible seating
○ Flexible seating may not be able to meet the above guidelines for the use
of desk shields for separating students. Leadership and administration will
be encouraged to use their best judgement whether to allow this type of
furniture during the duration of hybrid learning during the pandemic
■ Flexible seating may be replaced by desks from other classrooms if
the site desires to remove 50% of the desks to create social
distancing
● Special Ed SDC Classrooms
○ Provisions for health and safety for students that require support with selfcare (close proximity) - staff will be in close proximity with students for
short periods of time.
○ Please ensure proper social distancing of 3 to 6 feet for push-in services
○ Classrooms must have adequate space for student and 1-on-1 aide
○ Ensure seating available for students for mainstreaming in a regular
classroom
● Pathways within Classrooms
○ Consider the use of floor labels (arrows) to control the flow of students into,
around and out of the classrooms
○ If the classroom has one entrance, have students enter single-file, spaced
3 - 6 feet apart, in one direction to their seats. Have students exit back
through the door using a different route. For middle/high schools, have
students exit first before the next class arrives.
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○ If the classroom has two entrances, use one entrance as an entrance only,
preferably at the front of the room, and the second entrance as an exit
only, preferably at the back of the room. Try to keep flows through the
classroom one direction from front to back, or from entrance to exit.
Exiting students should not mix with entering students.
● Ventilation Protocols:
○ GPS bipolar ionization units have been installed in all HVAC units. These
devices do not create ozone, and work by placing a positive charge to the
air to attract allergens, bacteria, and virus to clump together, making the
filters more effective
○ Ensure that filters are changed on a regular schedule per manufacturer
recommendations
○ MERV 7 Tridec 3-ply layered filters to be used for optimum flow and
filtration. (MERV 13 is too restrictive and places too much stress on the
HVAC units. MERV 7 in conjunction with the ionization units will
accomplish the same level or better than MERV 13)
○ HVAC units to be set to allow 70% of fresh outside air into the room
○ HVAC units will be set to allow for air to be refreshed at least six times per
hour
○ HVAC units will be set to turn on at least two hour prior to class start time
● Disinfecting and PPE protocols
○ Elementary:
■ Classrooms and all high touch points (HTPs) will be disinfected in
the evenings after school, following CDC guidelines
■ After a potential exposure event, custodial teams will disinfect all
surface areas and HTPs using hydrostatic sprayers with an EPA
registered disinfectant effective against the SARS-Cov-2
○ Middle/High School:
■ The District will negotiate with the classified bargaining unit CSEA
to hire additional custodians to disinfect “hot spots” during class
time (such as disinfect restrooms after recess/lunch, meal serving
areas, and other HTPs)
■ Students will not be allowed to disinfect their desks per CDC
■ Stable groups of students are recommended by the State’s
COVID-19 reopening guidelines in order to reduce the risk of
exposure among students. As much as feasibly possible, students
should remain in their “home” classroom and teachers should rotate
into the classroom. If this is not feasible, master schedules should
be designed to keep the same students together as much as
possible using block schedules for each subject
■ Classrooms will be disinfected in the evenings after school, or after
a potential exposure event, by custodial teams using hydrostatic
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○

○

○

○

sprayers with an EPA registered disinfectant effective against the
SARS-Cov-2 Coronavirus, and all high touch points (HTPs) will be
disinfected following CDC guidelines. Wednesday will be a
non-student day; Wednesdays and Fridays will be days for deeper
cleaning. Vacuums will have HEPA filters; we plan to vacuum on
Wednesdays, and Pre-K, TK & Kinder everyday.
■ After a COVID-19 exposure event, we will ensure that the affected
area is unoccupied for 24 hours prior to disinfecting as described
above in order to allow the rooms(s) to air out. Doors and windows
will be opened for at least one hour prior to the custodial staff
conducting a thorough disinfection. The room(s) will then be aired
out for one more hour before it can be considered safe for staff and
students to reenter.
■ Restrooms: M&O will need to ensure restrooms are in working
order and open for use to maximize the number of restrooms
available to reduce numbers of students in any one restroom. Most
restrooms are air conditioned and will benefit from the bipolar
ionization units; the rest will be analyzed for proper airflow to
determine if vent fans need to be upgraded.
Technology devices:
■ No students should share any technology devices
■ Non-toxic disinfecting wipes should be able to be used to clean
devices
Empty/Unused classrooms:
■ Place a sign on the doors of unused classrooms so cleaning crews
can concentrate on rooms that are occupied
Handwashing and hand sanitizing
■ Students and staff to use hand sanitizer upon entering/exiting the
classroom
■ For classrooms with sinks, handwashing with soap and water is
preferable, but hand sanitizers are an effective second choice
■ All classrooms to be stocked with hand sanitizers as well as soap
and paper towels for those classrooms with sinks. Two additional
exterior placed portable sinks will be placed in strategic locations at
all campuses with permanent connections to water and sewer.
Use of mask/gloves
■ Cloth masks will be made available for every student; masks should
be cleaned daily after each use
■ Students and staff are to wear masks at all times around others
■ Face shields are available for teachers, but must be used in
conjunction with a cloth or surgical style face mask. Exceptions
may be made for special education and primary teachers when
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children need to see the teacher’s face, then a face shield with a
drape will be allowed for adults (not needed for students). Face
shields are available for special education students as well. We
also are providing masks with a window so students can view the
teacher’s mouth, yet be protected. This can also be used with a
face shield if the teacher feels the need for eye protection. (See
Appendix I.)
■ Personal masks will be allowed, however no gaiter, valved or
neckerchief style masks will be allowed as they are not as effective
as cloth or surgical style masks

PHYSICAL EDUCATION PROTOCOLS
● No sharing of PE equipment or materials
● No personal equipment of students will be allowed on school grounds
● No dressing out
○ Activities will be limited as students do not dress out
○ Students should engage in individual sports as opposed to group/team
sports
○ Examples: obstacle courses, throwing ball against a wall, stretching,
walking paths, yoga
○ Educational Services will address appropriate PE activities in street
clothes
● Locker rooms should not be used for storage of students’ personal items
○ Since we are not using locker rooms, PE teachers should have students
place personal belongings against a fence/wall or on their numbers in view
of students for security; schools may determine the best practice for their
site
○ Consider purchasing and installing backpack hooks (M&O will install)
○ Suggest that students lock backpacks with travel locks
● Locker room attendants will be responsible for sanitizing shared equipment
between classes and set up hand sanitizer stations
● Masks will be worn during all activities to their limit of tolerance
○ If the student needs a mask break, it must be done outside more than 6’
from other students and staff
● Sites requiring repainting of numbers (3’ apart) for lining up students should
submit a work order to M&O
● Locker room ventilation: each room should have a package air unit, which will
be opened to allow more fresh air into the room
○ Facilities is reviewing each locker room for air circulation
● Inclement weather/site lockdowns:
○ Site faculty/admin need to consider their available rooms, gym and/or
library as a dry place for students/staff or as a safe place to lockdown
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PATHWAYS WITHIN CLASSROOMS
● Floor labels will be used (arrows) to control the flow of students into, around,
and out of the classrooms. (Appendix H)
● Classrooms with one entrance will require that students enter single-file, spaced
3 - 6 feet apart, in one direction to their seats. Students will exit back through the
door a different route. For middle/high schools, students will need to exit first
before the next class arrives.
● Classrooms with two entrances, one entrance will be used as an entrance only,
preferably at the front of the room, and the second entrance as an exit only,
preferably at the back of the room. Exiting students should not mix with entering
students.
● (See Appendix E and H)

SAFETY CONSIDERATIONS FOR STUDENTS WITH DISABILITIES
● IEP teams will consider safety requirements for students with disabilities on an
individual basis.
● The district will accommodate students with hearing impairments through an
IEP or 504 plan meeting to address the impact of student and/or teacher(s)
masks.
● IEP or 504 plan teams will address individual challenges related to compliance
with face coverings for students with disabilities.
● IEP or 504 plan teams will address the individual needs of students who have
intensive medical needs or are part of a high-risk group.
Teams will determine the appropriate alternative instructional program which may
include virtual learning.

SCHOOL FACILITIES
Social distancing will limit the spread of the virus. Schools will adhere to the following
strategies to maintain social distancing as much as possible:
● During regular school hours, school sites will restrict non-essential visitors,
volunteers, and activities involving other groups.
● Limit group activities wherever practicable (i.e., assemblies, award ceremonies,
athletic competitions).
● Classroom space will be arranged to remove non-essential furniture, allowing
maximum space for students and staff.
● Routes will be designated for entry and exit to lunch, recess, and other
transition times, as feasible.
Visitors, Vendors or Parent site visits ● All visitors, vendors, and parents will be expected to view the COVID symptom
signage before entry.
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● All visitors, vendors, and parents will be expected to wear a face mask for entry
and throughout their visit at the site.
● All visitors, vendors, and parents will have temperature taken by the
Thermoscan. If a temperature registers high (100.4), they will be asked to cool
down and retake temperature, if they still have a high temperature, they will be
asked to leave and return another business day.
● All visitors, vendors, and parents will be asked to either sign-in at the front desk
and or have their ID run through the Raptor Emergency Management system.

NUTRITION SERVICES
Nutrition services will continue to provide meals for students during the distance
learning and hybrid learning schedules. Grab-and-go meals will be available for pick-up
at several CJUSD campuses and will consist of pre-packed meals (meals include
breakfast and lunch for two days). Parents/guardians will be provided with a schedule
and a list of school sites serving meals.
Proposed Hybrid meal service - Elementary:
● Grab & Go for distance learning students will be open for one hour before
school ends.
● Grab & Go for in-person learning students will be open for one hour after the
school day ends.
○ Limiting factor is staff hours will be needed early in the day for meal
preparation.
○ Every school site may have a slightly different bell schedule.
Proposed Hybrid meal service - Middle/High Schools:
● Breakfast and hot lunch will be served to in-person learning students.
● Breakfast and cold lunch will be served during one hour before and through the
last lunch period to distance learning students for pickup at the curb.

TRANSPORTATION
● Face masks will be worn by all drivers and district employees. Gloves will be
made available for drivers to use, if desired. A supply of masks will be available
for students should they forget theirs at home.
● Drivers will ask students upon entering the bus if they are experiencing
COVID-like symptoms.
● All buses will be disinfected after each route with EPA certified products.
● Drivers are not allowed to have hand sanitizer on the bus due to CHP
classifying as a flammable item. Other protocols such as sanitizing the bus will
serve to compensate for this.
● Unless a student has an IEP or health plan directing otherwise, students will be
required to use their face shield or mask while traveling on the bus.
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● Bus routes will allow for social distancing on the bus as much as is feasibly
possible, with distances based on CDPH and CDC guidelines.
● Seating configurations on the bus will be staggered with one per seat, allowing
for 28 students. Students from the same household may sit together on the
same seat.
● In order to ensure enough buses to complete routes to school on time, social
distancing may not be guaranteed.
● Buses will be loaded from back to front on pick up to avoid students walking
past each other; similarly, students will be unloaded front to back.
● Ventilation: Windows will be open on the bus to ensure adequate ventilation.
During winter months, heat will be turned on and windows will be open half way.
● Parents should take temperatures prior to dropping off their student at the bus
stop and verify the student is not displaying COVID-like symptoms.

ATHLETICS TRANSPORTATION
In addition to the above guidelines for student transportation:
● Coaches will complete the CJUSD Coach & Student Health Screening Log
before students load onto the bus.

ACTIVITIES/ATHLETICS
When CJUSD resumes in-person activities or athletics, the decision to resume will be
based in part on the California interscholastic federation (CIF) sports medicine tiered
risks.
Events will be staggered - cohort or classroom groups. (PBIS/Welcome
Back/Orientation, ASB activities, rallies, etc.)
Hold as many activities virtually as possible. (Clubs, award ceremonies, parent nights,
etc.)
The California interscholastic federation (CIF) sports medicine reference document is
available to help school districts prepare for their student-athletes to return to athletic
activities. When CJUSD resumes athletics, the following safety measures will be in
place:
● Symptoms and temperature screenings
● Small cohorts < 10 - outdoors only
● No shared equipment until in Phases 2 through 4
● Physical distancing and face covering
● No spectators and cleaning of all equipment
● CIF and CDPH will allow sports to compete in the Purple, Red, and Orange
tiers if the respective county COVID-19 adjusted case rate is equal to or less
than 14 per 100,000 residents
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● Marching Band may participate in strength and conditioning if the respective
county COVID-19 adjusted case rate is equal to or less than 14 per 100,000
residents
● CJUSD is currently not recommending field trips. Consideration is being made
for virtual field trips when possible. CJUSD is also currently not recommending
assemblies, dances, and rallies

SCHOOL CLOSURES
The district superintendent and school administration will follow CDPH guidance and
work with SBCDPH when determining if and when a partial or full school closure may be
necessary. Recommendations for the scope (e.g., a classroom or building, a single
school, multiple schools, full district) and duration of closures will be made on a
case-by-case basis using the most up-to-date information about COVID-19, any
relevant state or local health officer orders, and the specific cases in the community.
Individual school closure may be appropriate when there are multiple cases in multiple
cohorts at a school or when at least 5% of the total number of teachers/student/staff are
cases within a 14-day period, depending on the size and physical layout of the school. A
superintendent should close a school district if 25% or more of schools in a district have
closed due to COVID-19 within 14 days, and in consultation with the local public health
department
________________________________________________________________
Reviewed and approved for distribution:

____________________________________________
Signature, Rick Jensen
Assistant Superintendent of Business Services

_________________
Date
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APPENDIX A - IDENTIFICATION OF COVID-19 HAZARDS
All persons, regardless of symptoms or negative COVID-19 test results, will be
considered potentially infectious. Particular attention will be paid to areas where people
may congregate or come in contact with one another, regardless of whether employees
are performing an assigned work task or not. For example: meetings, entrances,
bathrooms, hallways, aisles, walkways, elevators, break or eating areas, cool-down
areas, and waiting areas.
Evaluation of potential workplace exposure will be to all persons at the workplace or
who may enter the workplace, including coworkers, employees of other entities,
members of the public, customers or clients, and independent contractors. We will
consider how employees and other persons enter, leave, and travel through the
workplace, in addition to addressing fixed work locations.
Person conducting the evaluation: [enter name(s)]
Date: [enter date]
Name(s) of employee and authorized employee representative that participated: [enter
name(s)]
Interaction, area,
activity, work task,
process, equipment,
and material that
potentially exposes
employees to
COVID-19 hazards

Places and times
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APPENDIX B - COVID-19 INSPECTIONS
Date: [enter date]
Name of person conducting the inspection: [enter names]
Work location evaluated: [enter information]
Exposure Controls

Status

Person Assigned to
Correct

Date Corrected

Engineering
Barriers/partitions
Ventilation (amount of
fresh air and
filtration maximized)
Additional room air
filtration
Administrative
Physical distancing
Surface cleaning and
disinfection
(frequently enough and
adequate
supplies)
Handwashing facilities
(adequate
numbers and supplies)
Disinfecting and
hand sanitizing
solutions being
used according to
manufacturer
instructions
PPE (not shared,
available and being
worn)
Face coverings
(cleaned sufficiently
often)
Gloves
Face shields/goggles
Respiratory protection
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APPENDIX C - EMPLOYEE TRAINING
COVID Related Courses:
COVID-19 Plan,
Prepare, and
Respond
(Educational
Institutions) (GCN)

Created 5/15/2020 - Due to the ever-changing conditions and
recommendations in the fight against COVID-19, the
following slides rely heavily on guidance, language, and
documentation provided by the CDC. The topics covered in
this tutorial include: -What is COVID-19 and How is it
Spread? -Recommended Resources for School
Administrators -Guidance for School Staff, Teachers, Aides,
and Nutritional Service Personnel. Last Updated: 5/22/2020

COVID-19 Video:
How to Wear a Mask
(OSHA) (GCN)

OSHA Provided video and reference links to proper mask fit
and how to make a face covering.

COVID-19 Video:
Proper Handwashing
(CDC) (GCN)

CDC Provided video and reference links for proper
handwashing.

COVID-19
Workplace
Guidelines (GCN)

To reduce the impact of COVID-19 outbreak conditions on
businesses, workers, customers, and the public, it is
important for all employers to plan now for COVID-19. This
guidance is intended for planning purposes. Employers and
workers should use this planning guidance to help identify
risk levels in workplace settings and to determine any
appropriate control measures to implement. - OSHA
(Occupational Safety and Health Administration) -- The topics
covered in this tutorial include: -What is COVID-19 and How
is it Spread -Employer Requirements -General Workplace
Procedures -Employee Responsibilities

COVID-19 Employee Handbook Colton Joint USD

Training developed by internal CJUSD

medical staff.
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APPENDIX D - CJUSD COVID-19 REPORTING AND RESPONSE PROTOCOLS FOR
EMPLOYEES, STUDENTS AND VISITORS AND CONTACT TRACING
CJUSD has established a COVID Response Team to address potential exposures. The
team includes the Assistant Superintendent of Student Services, Director of Human
Resources, Risk/Safety and Benefits Manager, and medical staff.
● Form: https://forms.colton.k12.ca.us/Forms/COVID-Report
● Protocol:
https://docs.google.com/document/d/1g2nr_ITuvtFHF31FpKEG3eO8UESeOhr
NWKQpHo6Ta4E/view
COVID Report Laserfiche WorkFlow

CJUSD COVID-19 SAFETY PLAN

PAGE 27

APPENDIX E - DISTRICT-WIDE COVID/REOPENING SIGNAGE
(English and Spanish versions available)
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APPENDIX F- CLASSROOM LAYOUTS
Pre-K to K Rooms (example only - subject to change based on room size and furniture):

Elementary Room (example only - subject to change based on room size and furniture)
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Middle/High School Room (example only - subject to change based on room size and
furniture):
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APPENDIX G - THERMOSCAN (TEMPERATURE SCREENING DEVICES)
Office Entry Areas (flexible deployment in temperature-controlled areas).
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Main Entry Areas (high volume areas):
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APPENDIX H - PATHWAYS WITHIN CLASSROOMS
Not to scale
Entering the classroom with one entrance and exit door

Classroom with two doors/entrance - exit
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APPENDIX I - MASK/SHIELD EXAMPLES

CJUSD COVID-19 SAFETY PLAN

PAGE 39

